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MEMORANDUM

28 Jan 2019

Circulation To:
All Outlet

Dear Colleagues,

PENALTY FOR OUTLET EQUIPMENT BREAK DOWN

In recent months, there have been a few repair cases in the outlet, such as wet chemical
activated due to staff negligence. This has resulted in the company spending a huge
amount of money to repair the equipment.
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As such, we will be enforcing a penalty system for outlet equipment break down. With the
intention of creating better self-discipline and a sense of responsibility, if there is any
outlet equipment break down due to staff negligence or purposely, company will bill the
repair cost to the outlet staffs. The bills will be split equally among all staff, and the amount
will be deducted from your payroll.
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Thank You,
Fresco Management Team
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