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MEMORANDUM

15 October 2018

Circulation To:
All outlets

Dear Colleagues,

HOSTEL RULES & REGULATIONS

We

would like to announce that the following 7 staffs have been appointed as Person In

Charge (PIC) for our hostels. They will be tasked to look after hostel matters and report
directly to HR.

BJT Prakash Baram

CK Harishchandra Tharu & Linda Tapun
KDU : Tak Bahadur Gurung

Kz Min Bahadur Pariyar

SWS Dilip Malla & Ridha Alya Nugraha

With immediate effect, we would like to re-iterate the following hostel rules and
regulations.

1.

b

Staffs are NOT allowed to stay in other hostels other than their designated hostels,
even during their off day or on leave.

Staffs are NOT allowed to bring friends, relatives, guests to the hostel.

Staffs are NOT allowed to engage in drinking, smoking, gambling in the hostel at ALL
times.

Staffs are NOT allowed to cook in the hostel.

Staffs are NOT allowed to stay out late after 12 midnight.

Lights MUST be switched off by 12 midnight.

Person in charge of the hostel is responsible to report to HR if any staff violates the above
rules & regulation. HR will issue a warning letter and take necessary disciplinary actions.

By Order
Steven Tan
Management TEAM
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KDU: Tak Bahur Gurung

Kz: for dglgR Pariyar
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Hami ghosana garna cahanchaurh ki nimna 7 karmacarihard hamro hastalahariko lagi
vyakti ina carja (pra'is1) ko ripama niyukta gari'ékd cha. Unthardla'm hostala visayahari
hérna ra sidha riporta HR ma niyukta garinécha.

Bijetr: Prakasa barama

s1ké: Hariscandrandra tharu ra linda topuna
KDU: Tak Bahur Gurung

KZ: Mina bahadura Pariyar

SWS: Dilipa malla ra rida ala nugaha
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Turunta prabhavako satha, hamt nimna hastala niyamahara ra niyamaharid puna:
Punahprapta garna cahanchaum.

1. An'ya hastalaharima unihartko namita hastala bhanda an'ya karmacarihardma rahana
anumati diTéko cha, bhitrr samayama va chutama.

2. Hastalama mitra, aphantahar, atithihard lya'una karmacariharala'm anumati chaina.

3. Sabai samayama hastalama péya, dhumrapana, ju'a sanlagna garné karmacarthartla't
anumati chaina.

4. Hastalama kuka garna karmacariharula'm anumati chaina.

5. 12 Rati &'itabara pachi bardasta garné karmacarihartla'm anumati chaina.

6. Ro6saniharu 1a'T badalnuhdsa 12 dékhi adht rata sam'ma.

Hastala ko prabhart vyakti éca'ara ko riporta garna jim'médara cha yadi kunai karmacart 1&
mathi niyama ra viniyamana ko ullanghana garchana. Eca'ara €ka cé&tavant patra jart
garnécha ra avasyaka anusasanatmaka karyahari linécha.
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